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Instructions: RTO to complete all sections and attach all CSPA Assessments (SRNI and CSPA) and email to cspa.interpretations@outlook.com. Subject line to include RTO NAME – Interpretation Request – Applicant Name

	NTIS Code: 
	RTO Name: 

	

	RTO Contact Information

	Name:  
	Phone: 

	Email: 

	

	Applicant’s Information – Please ensure the applicant’s details are entered exactly as they appear in your in-house RTO documentation

	First name: 
	Last Name: 

	Date of Birth:  
	Gender:	☐ Female	☐ Male	☐ Other

	Unique Student Identifier (USI)? 

	Is the applicant a VETiS student?
	☐ Yes	☐ No 

	Is the applicant employed? If yes, which industry
	☐ Yes, industry: 	☐ No 

	Previous qualification details
	Qualification code and name: 
Year completed: 

	Current Qualification Code and Name
	

	Is this a Traineeship / Apprenticeship? 
	☐ Yes	☐ No 

	Are you requesting interpretation to Skills SA minimum entry level? (ie Exit Level 2 for Reading and Numeracy)
Please provide writing options if applicable
	☐ Yes	☐ No 
☐ Writing N/A	☐ Writing Exit level ________

	If not to the Skills SA minimum exit levels, what Exit Levels shall the applicant's results be interpreted against?

	Reading Exit Level: 
Numeracy Exit Level: 
	Writing Exit Level: 
Or ☐ Writing not assessed

	

	The following information refers to evidence gathered in the UAN process, as per the UAN Suitability and Support Needs Assessment Guide.  Please either complete the information below or attach a copy of the tool you have used.

	UAN evidence attached:  ☐Yes      ☐No – please include information below

	☐ Answers given during a pre-training review interview
	☐ Learner self-assessment tools

	☐ Notes from the providers student management system
	☐ Documentation of formal or informal discussions

	☐ Training plans
	☐ Other: 

	Aspects of Suitability
Barriers/Support needs identified – tick all that apply
	Support to be provided
How will your RTO be supporting the applicant?

	☐ Ability to communicate effectively in English (including reading, writing and oral communication)
Is English the student’s first language? ☐  Yes		☐  No
Enter First Language
☐ Ability to meet inherent course requirements related to prerequisites or training and assessment performance criteria 
☐ Career goals and aspirations of the individual are aligned with the course of choice 
☐ Understanding of employment pathways course can lead to, employer expectations and working conditions in this field of employment 
☐ Understanding of and ability to meet industry or regulatory requirements such as minimum age or police checks 
☐ Aptitude for learning 
☐ Understanding of: 
	course expectations 
	delivery methods 
	course and incidental costs 
	location of training 
	recognition of prior learning 
	work placement 
	attendance requirements 	
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